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RECORDS REVIEW™ 
Corporation (MA) 

Indigo Venture Law Offices (“IVLO”) understands that you have many pressing matters at hand 
necessary to keep your business running efficiently and profitably.  Included among these matters are 
certain corporate obligations under Massachusetts law such as documenting corporate actions, 
maintaining a current records book, filing Annual 
Reports and holding annual meetings. Failing to comply 
with these obligations on an annual basis can jeopardize 
your corporation’s good standing and impact its limited 
liability status, placing your personal assets at risk. For 
these reasons, IVLO developed RECORDS REVIEW, a 
packaged legal solution designed to help you comply 
with your legal obligations and protect your personal 
assets. 
 
As the first step of the RECORDS REVIEW process, we 
assess your corporate records book for inconsistencies 
and missing records and provide you with a Records 
Summary and  Assessment Report to identify items and 
issues that require follow-up. We also prepare an 
Organization Summary that provides a current “snap-
shot” of your corporation’s critical information and a 
Capitalization Schedule that details your corporation’s 
capitalization and stock transfer history.   

 
 
 

 
 
Secondly, RECORDS REVIEW helps you comply 
with Massachusetts laws requiring corporations to 
hold annual meetings and file Annual Reports. We 
prepare the Shareholder and Board of Directors 
consents and votes necessary to comply with the 
law.  We also help you avoid late and inaccurate 
filings of Annual Reports by providing you with 
timely reminders and ensuring that new 
information gets in the Report.  Finally, we 
include a one-hour yearly consultation with you to 
discuss issues related to your corporation, its 
records and filings.   

The above features are included in the Basic level 
of the RECORDS REVIEW.  (See Pricing Schedule)  
The Extranet option provides for electronic 
storage of your corporation’s records book and 
other documents on a website where you and your 
advisors can have password-protected access to 
the company records.  To demo the Client 
Extranet Site, go to www.ivlo.com.  In the lower 
left-hand corner of the screen type the login name 
“IVLO-DEMO” and password “demonstration.” 
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Pricing Schedule 

RECORDS REVIEW is an annual subscription that comes in two different service tiers,  
tailoring a solution to meet your needs and your budget. 

FEATURE Standard Extranet Restrictions & Additions 

 
Quick Review 
 

FREE FREE 
Limited to most recent Articles of 
Organization, Bylaws and records for 
previous 12 months 

1. Records Summary   Performed upon sign-up and updated 
annually during Records Review 

2. Assessment Report   Performed upon sign-up and updated 
annually during Records Review 

3. Organization Summary   Updated annually during Records Review 

4. Capitalization Schedule   Provided as part of Records Review 

5. MA Annual Report   MA filing only 

6. Annual Meeting Consents   Annual Shareholder and Director 
Consents w/ basic votes 

7. Digitizing Records   IVLO will scan and send you a copy of 
the records 

8. Consultation   A yearly one-hour meeting to discuss 
corporate records and filings 

9. Client Extranet Set-Up   
Initial set-up includes documents from 
prior 12 months plus 12 additional 
documents per 12 months 

PRICING $695* $895*  
 

*Pricing is subject to change and does not include filing fees, postage, delivery or other out-of-pocket expenses. 
 
 
 

For more information or to try a free Quick Review please contact: 
 
 

John L Koenig 
john@ivlo.com 

(781) 676-1900 x2 


